
 
 

 
 
 

	

CUSTODIAN 
 
PROGRESSION OF SUPERVISORS:   Senior Manager of  Growing Personnel/Senior Manager of  
Growing Operations, CEO, Vice President, President 
 
JOB SUMMARY:  Correctly and efficiently maintain all areas and equipment to meet or exceed 
service level expectations for all assignments. Present a consistent level of  professionalism and 
patience when interacting with both employees and customers. Support Four Star Greenhouse’s 
Mission Statement in all job-related functions. 
	
ESSENTIAL	FUNCTIONS:	

1. Maintain the cleanliness and organization of  the facility to established standards.  
2. Always maintain equipment and the facility following preventive maintenance schedules 

keeping everything clean and in top condition.  
3. Maintain entrance/exit areas so that they are always safe especially prior to high 

employee/visitor traffic times and during inclement weather.  
4. Receive, store and dispose of  materials when delivered or as directed.   
5. Communicate effectively to determine and execute the day-to-day essential functions of  

your position.  
6. Maintain accurate inventory by correctly scanning materials in and out.  
7. Set up for and clean up after Company events as assigned.  
8. Maintain list with map and perform regular checks of  all facility equipment requiring 

batteries or occasional charging. Change batteries per schedule. Report problems with 
equipment without delay. 

9. Maintain accurate inventory and history of  use for supplies assigned. 
10. Anticipate potential crises to ensure a safe and sanitary work environment. 
11. Perform all aspects of  the job in compliance with equipment operator safety instructions 

and company safety standards. Educate end users on how to safely use and operate all 
equipment as assigned. Develop and conduct other training as assigned.  

12. Assist the team by providing creative solutions to unique challenges. 
13. Participate in education and training programs as they are offered and continue to self-

educate as needed when new equipment and techniques are brought into the system. 
14. Maintain a current list of  responsibilities that can be shared.  

	
ESSENTIAL	WORK	HABITS:	

1. Adjust schedule seasonally as needed IE – willing to work more, or less hours depending 
on the needs of  the department. 

2. Report to work as scheduled, maintaining a level of  absences that result in minimal 
departmental disruption and minimal unfair burden on other employees. 

3. Promote positive moral by working effectively as a team member. 
4. Set personal goals and standards and share them with supervisor. 
5. Report problems or challenges without delay and be an active participant in implementing 

solutions.  



 
 

 
 
 

	

6. Present a consistent level of  professionalism when interacting with employees and 
customers. 

7. Establish priorities, work independently, and accomplish objectives with minimal 
supervision once trained. 

 
ESSENTIAL	SKILLS:	

1. Safely and effectively operate equipment once trained. 
2. Trouble shoot repairs to equipment and report results to the Site Manager without delay 

once trained. 
3. Quickly learn and apply concepts effectively once trained. Adapt to new systems, 

company specific equipment and other new technology.  
4. Shift strategy or approach in response to the demands of  the situation. 
5. Accurately report status of  all assigned jobs with minimal supervision after training. 
6. Propose solutions that reduce or eliminate recurring problems. 

 
QUALIFICATIONS:	

1. One-year experience with basic industrial cleaning equipment or comparable experience. 
2. Must be able to speak and read English because all instructions/guidance will be written 

or verbally delivered in English. 
 
PHYSICAL ASPECTS: 

1. Bulk of  the job is spent standing, walking, bending to the ground, reaching overhead, 
and pulling carts on 4-wheel castors weighing over 200 pounds. 

2. Lifting a minimum of  50 pounds. 
3. Employee will be exposed to the sun and/or high intensity lights. 
4. Employee will work in a wet environment where clothes and footwear can become 

saturated. 
5. Employee may be exposed to temperatures that can be at or 10-20 degrees above outside 

temperatures. 
6. Rolling, unrolling, and using high pressure hoses. 
7. Employee may need to enter confined spaces. 

 


